Health & Safety Guidelines for COVID-19
Version 1.3

INTRODUCTORY MESSAGE
2nd May 2022
Dear IfE Visitors,
We trust this message finds you in good health.
The Institute for Education (IfE) is hereby publishing the updated Health and Safety Guidelines
for COVID-19 V. 1.2 in accordance with the Public Health Authorities’ Mandatory Standards
and Guidelines for the Education Sector effective from the 2nd May 2022. This document
outlines the IfE’s modus operandi as well as the set of procedures that all should abide by. The
collective effort must always remain in our shared interest to keep protecting each other,
families and the entire society.
After an arduous couple of years full of uncertainty, our course participants can fully
understand and embrace the educational experience with the IfE. Nevertheless, there is no
doubt that these 2 years have also served as a learning curve to our course participants, both
current and prospective ones. Enduring such a prevailing and volatile reality brought about by
the COVID-19 pandemic, has surely rendered all our aspiring educators and our very first
cohort graduates, resilient and to heighten further their challenges. The IfE team has also
managed to turn the COVID-19 threat into an opportunity by looking ahead and drawing up
its 10-year Strategic Plan (from 2021-2030). IfE did and will continue believing firmly and
embracing its vision to shape future generations through an ever-evolving learning
environment by being part and offering the best educational as well as learning journey to all
course participants. To be able to remain celebrating all the IfE community’s achievements,
the main priority was and shall remain consistent with safeguarding the health and safety of
all visitors.
IfE wishes to take the opportunity to remind its employees and course participants that they
can avail themselves of the professional counselling support service which is being offered by
a professional counsellor and is free of charge. Should one wish to make use of the service, we
encourage you to make the best possible use of it. Please do not hesitate to contact us. All
information will be handled in a confidential manner.
We hope you enjoy a return to a normal educational experience now that most of the COVID19 restrictions have been lifted. However, we urge that you take all the necessary precautions
to help limit the spread of the virus and ensure that the course participant experience is not
disrupted by referring carefully to the updated guidelines below.
Thank You.
The IfE Team
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I.

VISITORS ENTERING THE PREMISES

1.

Everyone is obliged to comply with all mandatory standards and guidelines for
mitigation measures against the COVID-19 transition phase issued under the Public
Health Act chapter 465. These can be subject to changes and/or more updates as per
Health Authorities’ instructions and/or any other relevant public health
authorities/body.

2.

Any other communication measures such as seeking guidance from the occupational
health and safety consultant, briefings and information communicated throughout
internal meetings are rigorously maintained. IfE ensures that communication is
disseminated to all visitors accordingly and in a timely manner.

3.

As per updated Guidelines for the Education Sector published on the 2nd May 2022, the
wearing of face mask in educational institutions is no longer mandatory. However, all
visitors (including employees, persons employed on a contract for service and course
participants)1 are free to make their own assessment of risk for themselves and others
given that evidence to date still shows that wearing a face mask is an effective means
of preventing viral spread to others in conjunction with maintaining an adequate
physical distance from others.

4.

Anyone who appears visibly unwell shall not be admitted to the IfE premises for the
purpose of safety and to ultimately protect the IfE community.

5.

It is important however that visitors are not to visit the premises if they are already
aware that they are feeling unwell.

6.

Maintaining hand hygiene is important to avoid infection with SARS CoV-2 by using soap
and water or automatic hand sanitiser dispensers which are available around common
areas. Younger children should be supervised when sanitising.

7.

Avoid touching the face where possible especially eyes, mouth and nose areas.

8.

Cover coughs and sneezes carefully and appropriately dispose of used tissues.

9.

Mandatory quarantine for visitors who are tested COVID-19 positive must be adhered
to in line with the COVID-19 Mandatory Standards and Guidelines for mitigation
measures for the COVID-19 transition phase issued under the Public Health Authority.

1

The term visitors are being referred also to IfE employees, persons engaged on a contract for service basis,
course participants.
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II. CHECK-IN PROCESS
1. As from the 2nd May 2022, all visitors shall no longer be asked to wear a face mask prior
to entering the premises. However, anyone is free to make their own assessment of risk
for themselves and others given that evidence to date still shows that wearing a face
mask is an effective means of preventing viral spread to others in conjunction with
maintaining
an
adequate
physical
distance
from
others.
2. Upon entrance to IfE, all visitors should rub hands with the automatic hand sanitiser
dispenser. Furthermore, it is recommended that when and where possible both physical
and social distancing are maintained.
3. Attendance of course participants shall be taken by the respective lecturer.
4. IfE shall adhere to Public Health Authority’s guidance and advice in the eventuality of
learning that a person who visited or has visited the IfE premises.
5. All visitors have ease of access to places where they can rub/wash hands thoroughly and
use toilet room/s at ground level (both left and right wings of the premises).

II. VISITORS MAKING USE OF CLASSROOM/S AND/OR ANY OTHER VENUE/S
WITHIN IfE
1.

As per updated Guidelines for the Education Sector published on the 2nd May 2022, the
wearing of face mask in educational institutions is no longer mandatory. However, all
visitors (including employees, persons employed on a contract for service and course
participants) are free to make their own assessment of risk for themselves and others
given that evidence to date still shows that wearing a face mask is an effective means
of preventing viral spread to others in conjunction with maintaining an adequate
physical distance from others.
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2.

Ensure that one has and maintains 4m (four metres) squared as their space.

3.

It is recommended that when and where possible both physical and social distancing
are maintained.

4.

Windows should be open for ventilation even where the A/Cs are switched on. It is
important that windows are then closed after vacating room and/or leaving premises.

5.

Those who would personally prefer to wear a face mask indoors, this must be taken off
in the appropriate manner and stored safely in line with WHO and Public Health
Authorities’ instructions.

6.

Visitors

7.

A/Cs can be used provided that the flaps are directed towards the ceiling. These are to
be switched off when vacating the room/s.

8.

Good respiratory hygiene must be promoted within the IfE premises by using tissues or
inner side of flexed elbow when sneezing or coughing as well as opening windows.
Tissues/antibacterial wipes are to be disposed of immediately in a responsible manner in
the bins which are available around the common areas.

9.

Congregating unnecessarily and/or contact especially in improperly ventilated areas,
common areas and any other rooms should be avoided during all times.

are

asked

not

to

dispose

of

any

face

masks

inadequately.

10. Where possible all visitors should remain within the same classroom/cluster/group
whose composition remains constant.
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11.

Crowding of persons should be avoided and can be mitigated by staggering entrance
and dismissal, encouraging orderly flow of all visitors in common areas.

12.

It is recommended that, if possible, visitors take their break outdoors as opposed to
indoors. Furthermore, a ventilated indoor room is better than one which has no air
circulation. If a system of ‘hot desking’ is in operation, each person should be
responsible to clean the surfaces and shared electronics with suitable agents before and
after use.

13.

All desks, doorknobs, handles, switches and any high contact surfaces or areas are
thoroughly cleaned at regular intervals by cleaners. It is the responsibility of every
visitor to address any concern/s about cleanliness of rooms within the Institute’s
premises. Should there be any further or persistent issues which can potentially affect
or jeopardise in one way or another one’s or a colleague’s health and personal
wellbeing, it is to be communicated and reached accordingly to the HR Manager, Ms
Nadine Genovese and Manager Centre Administrator, Ms Fiona Vassallo Medici by
sending
an
email
respectively
to
ife.hr@ilearn.edu.mt
and
fiona.vassallo.medici@ilearn.edu.mt. Any issues addressed to IfE regarding health and
safety shall be investigated where necessary and shall be dealt with in a confidential
manner
ensuring
that
the
relevant
department/s
are
involved.

14.

Hands should be regularly and thoroughly washed with an alcohol-based hand rub or
with soap and water or by using the automatic hand sanitiser dispensers available
around the common areas. Washing hands with soap and water or using alcohol-based
hand rub kills viruses that may be on your hands.

III. MEETINGS AND BOOKING OF VENUES
1.

Meetings can be held either online or face-to-face. It is the IfE’s responsibility to take
the best decision about the meeting logistics and to subsequently take the measures
necessary
to
mitigate
against
any
potential
viral
transmission.

2.

Terms and Conditions in relation to IfE’s booking of venues have been specifically
established in accordance with COVID-19 Risk Assessment and guidelines of national
Health Authorities. The number of persons allowed in the same meeting
room/s/classroom/s depends on the size of the room in accordance with the IfE’s
COVID-19 Risk Assessment are also available in the IfE’s Booking Terms and Conditions.
These can be subject to changes and/or more updates as per Health Authorities’
instructions and/or any other relevant public health authorities/body.
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IV. VISITORS MAKING USE OF COMMON AREAS
1.

As from the 2nd May 2022, all visitors shall no longer be asked to wear a face mask
prior to entering the premises. However, anyone is free to make their own
assessment of risk for themselves and others given that evidence to date still shows
that wearing a face mask is an effective means of preventing viral spread to others
in conjunction with maintaining an adequate physical distance from others.

2.

Common areas are cleaned at regular intervals including toilet areas by maintaining
the records on the log of the cleaning time kept, handles, door knobs, switches and
any other high contact surfaces or areas.

3.

Before, upon and after use of remote control/s, doorknobs, switches and any other
high contact surfaces or areas, it is highly recommended to clean your hands with an
alcohol-based hand rub, use automatic hand sanitiser dispenser or to wash them
with soap and water.

4.

Good respiratory hygiene should be promoted within the IfE premises by using
tissues or inner side of flexed elbow when sneezing or coughing as well as opening
windows. Tissues/antibacterial wipes are to be disposed of immediately in a
responsible manner in the bins.

5.

Congregating unnecessarily in common areas should be avoided during all times.
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6.

Hands are to be cleaned regularly and thoroughly in line with the public health
authorities’ recommendations by using an alcohol-based hand rub, wash them with
soap and water or to use automatic hand sanitiser dispenser.

V. VISITORS MAKING USE OF KITCHENETTE/S AREA/S
1.

Kitchenette/s area/s available around the premises can only be used by visitors who
are given the permission by the IfE’s internal administration. If no authorisation is
given by the IfE’s internal administration, then nobody is allowed to enter and make
use of the kitchenettes.

2.

Before and after using anything in the kitchenette/s area/s, hands must be sanitised
by washing hands with soap and water or by using the automatic hand sanitiser
dispenser available around the common areas to reduce as much as possible the risk
of transmitting the virus.

3.

Toilet facilities are available around the premises and equipped with soap dispensers
and bins.

VI. GATHERING AND/OR EVENTS
1.

Gatherings organised by the IfE within the premises shall take place in line with the
general principles of cohorting and physical distancing set out by the COVID-19
Mandatory Standards and Guidelines. IfE is responsible to take the measures
necessary to mitigate against any potential viral transmission.

N.B. ALL PARTS PERTAINING TO THIS DOCUMENT CAN BE SUBJECT TO FURTHER UPDATES
AS MAY BE REQUIRED GIVEN THE VOLATILITY OF COVID-19 SITUATION. ANY CONTENT IN
THIS DOCUMENT IS CONSIDERED AS A GUIDELINE ONLY. THEREFORE, IT IS NOT MEANT TO
REPLACE A LEGAL MEDICAL ADVICE.
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FOR ANY FURTHER INFORMATION AND UPDATES, THE LINKS BELOW CAN BE CONSULTED:
Ministry for Healthhttps://deputyprimeminister.gov.mt/en/Pages/health.aspx
https://deputyprimeminister.gov.mt/en/health-promotion/Pages/Novel-coronavirus.aspx
https://deputyprimeminister.gov.mt/en/health-promotion/covid-19/Pages/mitigationconditions-and-guidances.aspx
OHSAhttp://www.ohsa.org.mt/Portals/0/Docs/Guidelines/2020/Workplace%20Readiness%20CO
VID_19.pdf
WHOhttps://www.who.int/emergencies/diseases/novel-coronavirus-2019
https://www.who.int/teams/risk-communication/employers-andworkers?gclid=EAIaIQobChMIp7yEsYT86QIVBbp3Ch2fngb5EAAYASAAEgJxPPD_BwE
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